Umina United Committee Role Descriptions

Executive Committee Roles

President
Leads the club strategically and operationally. Sets vision, chairs meetings, liaises with CCF,
Council, and stakeholders, and represents the club publicly.

Vice President (2IC)
Second-in-command to the President. Supports across all operations and fills in when the
President is unavailable. Helps ensure smooth coordination across roles.

Secretary
Handles club administration, meeting agendas and minutes, correspondence, compliance,
and documentation. Maintains the club's records and official communications.

Treasurer
Manages all finances, including budgeting, banking, and reporting. Oversees transactions,
fundraising reconciliation, and ensures compliance with financial obligations.

Director of Football (Juniors)
Oversees junior football (U5-U16), supports coaches, manages team structuring, and
ensures junior programs align with development pathways.

Director of Football (Seniors)
Oversees all senior competitions (AA, 18, 035/45, Premier League), liaises with coaches,
coordinates trials, and supports player retention and progression.

Subcommittees & Coordinators

Registrar x2 (Junior + Senior)
Manage PlayFootball registrations, track player data, help with team formation and
compliance with CCF requirements across junior and senior levels.

Community Engagement Manager
Leads all fundraising, sponsorship, and community engagement. Builds and maintains
partnerships, finds grants, and drives external visibility.

Canteen Manager
Oversees canteen operations, stock control, ordering, financial reporting, and staff
coordination. Works closely with supervisors and club events.



Canteen Supervisors
Support weekly game-day operations, supervise junior staff, ensure cleanliness, food safety,
and assist with ordering as needed.

Events Coordinator
Plans and delivers key club events including Gala Days, trivia nights, fundraisers, and end-
of-season functions.

Coaching & Development Lead
Coordinates coaching appointments, manages coaching education, hosts workshops, and
oversees skill development pathways across all age groups.

Chamber of Commerce/Facilities & Council Liaison
Acts as point of contact for local Council and Chamber. Advocates for facility upgrades,
maintenance, and community partnerships.

Cadet Referee Coordinator
Recruits, supports, and mentors junior referees. Manages rostering, ensures development
opportunities, and acts as liaison with referee bodies.

Inclusive Soccer Lead
Oversees programs for players with disabilities and diverse needs. Works to ensure a
welcoming and supportive environment for all.

Women'’s Football Coordinator
Advocates for female participation across all age groups. Supports female coaches, player
development, and team sustainability.

Non-Comp Rep — U5-U7s
Supports first-time families and coaches, shares resources, and ensures a positive
introduction to football for the youngest players.

Non-Comp Rep — U8-Ul1ls
Provides support and communication for non-competitive teams, helps with game-day
challenges and development guidance.

Comp Rep —U12-U16
Liaison for competition-age juniors and their families. Supports team management,
coaching issues, and representative nominations.

All Age Women’s Rep
Represents the All Age women's teams, communicates needs to the committee, and helps
improve team engagement and retention.



Over 35/45/All Age Men’s Rep
Liaison for senior male teams in social competitions. Supports communication, gear, and
team coordination.

Senior Men’s Rep
Supports competitive men’s squads (e.g. Premier League), helps with issue resolution,
communication, and club alignment.

Senior Women’s Rep
Represents senior women's squads including WPL. Provides feedback, supports team
cohesion, and promotes women's football at a senior level.

Grounds Managers x2
Coordinate field setup and pack-down, liaise on field condition and wet weather, and
manage access to training equipment.

Gear Steward (also sources new gear and manages supplier relationships)
Distributes and tracks gear, orders equipment, liaises with suppliers for best pricing, and
manages annual kit transitions.

Public Officer
Handles legal compliance as per Incorporations Act, submits annual returns, and acts as the
formal contact with regulatory bodies.

MPIO Officer (Member Protection Information Officer)
Supports a safe and respectful environment by managing concerns or complaints
confidentially and in line with member protection guidelines.



